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Terms of Reference 

Position Title    : Writer    

Project Reference  : Building Climate Resiliency through Urban Plans & Designs 

     (BCRUPD) Project 

Work Focus   : Report writing and packaging 

Work-days Duration  : 10 working days, beginning September 15, 2018 

Duty Assignment  : Home-based 

 

1. Introduction about the UN–Habitat 

The United Nations Human Settlements Programme, UN–Habitat, is the United Nations agency for human 
settlements development. It is mandated by the UN General Assembly to promote socially and 
environmentally sustainable communities, towns and cities with the goal of providing adequate shelter 
for all. The main documents outlining the mandate of the organization are the Vancouver Declaration on 
Human Settlements, Habitat Agenda, Istanbul Declaration on Human Settlements, the Declaration on 
Cities and Other Human Settlements in the New Millennium, and the Resolution 56/206. Its activities 
contribute to the overall objective of the United Nations to reduce poverty and promote sustainable 
development within the context and the challenges of a rapidly urbanising world. 
 
UN–Habitat is headquartered in Nairobi, Kenya, with a team of some 200 international and local staff, 
with regional offices for Asia and the Pacific in Fukuoka, Japan (ROAP–Fukuoka), for Latin America and the 
Caribbean in Rio de Janeiro, Brazil (ROLAC), and for Africa and the Arab States in Nairobi, Kenya (ROAAS). 
The regional office for Eastern Europe and Transition Countries is also based in Nairobi.  
  
In the Philippines Country Office (CO), key programs and projects include national urban policy support, 
capacity development to manage urban development and settlements, climate change, post-disaster 
shelter recovery, urban planning, urban poverty reduction and slum upgrading. Support to climate change 
programs and projects started as early as early as 2008 under the MDG Demo Project of the UN. Since 
then, the climate change program has evolved and grown into a strategic and regular technical assistance 
component of the Philippines Country Office. 
 
This Terms of Reference elaborates the purpose, scope of work and output of the consultant in relation 
to the high-level roundtable meeting on “Mainstreaming Urban Issues into the National Climate Action 
Plan and NDCs”. The consultant’s services Is also in support of the BCRUPD project Output IV in terms of 
identifying urban planning and design issues that will be considered in the enhancement of training 
module for “climate resilient urban designs” of the Housing and Land Use Regulatory Board (HLURB). 
 
 
2. Event Background 
 
Urbanization has brought both opportunities and challenges for development and growth. Our cities, 
which are centres of economic activity, are home to over 50% of the global population; represent 
between 70%-80% of the world’s total emission of greenhouse gases; and have increased the pressure 
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on limited land resources. At the same time, urban areas are already experiencing negative climate 
change impacts such as higher sea levels, more heat waves, intense storms and heavy precipitation and 
extended drought events. These impacts are heavily affecting the vulnerable population and causing 
major loss of life, social disruption and economic hardship.  
 
The adoption of several landmark agreements—the Sustainable Development Goals, the National Urban 
Agenda and the Paris Agreement—offers a renewed impetus for the international, regional and local 
authorities and communities to work together in addressing climate change and development 
challenges as we face an increasingly urban future.  
 
National urban policies are regarded as an essential instrument for addressing urbanization challenges 
and identifying opportunities for action. In 2017, the mainstreaming of the urban dimensions of climate 
change into the Philippines’ National Urban Development and Housing Framework (NUDHF), 2017-2023, 
has been completed. Through this mainstreaming process, the Housing and Land Use Regulatory Board 
(HLURB), as well as 14 other national government agencies which were part of the technical working 
group, was assisted and provided capacity building through a ‘learning by doing’ process. Benefitting 
from lessons learned of this process, local authorities are currently being assisted in 
implementing/applying the climate change considerations highlighted in the NUDHF in the formulation 
of their local climate change action plans and integrated development plans.  
 
At the national level, the recognition of the importance of considering climate change in urban 
development is embedded in the Philippines’ National Framework Strategy on Climate Change (2010). 
Specifically, the NFSCC has one of its strategic priorities the “institutionalization of guidelines for the 
construction of innovative climate-resilient and energy-efficient human settlements”. However, the 
articulation of urban climate action in national policies such as the NCCAP and the NDCs has yet to be 
strengthened such that the design of future and the updating of existing climate change policies already 
reflect urban adaption and mitigation needs, priorities and responsibilities for action.  
 
The current initiative of national government in updating the NCCAP (including its Nationally 
Determined Contributions or NDCs) serves as a good entry point for using the NUDHF as framework for 
highlighting urban principles and strategies and the built environment in the NCCAP and the NDCs; and 
at the same time, given the framework’s strategies, for the NCCAP and the NDCs to already identify the 
potential action/implementation areas for cities and the urban systems.   
 
Objectives 
The Roundtable Discussion on Climate Change in Urban Development aims to provide a space for 
discussion of and agreements on the key elements of the NUDHF and the entry points to highlight the 
urban dimension and built environment in the NCCAP and the NDCs. The event will bring together 
multiple actors in the urban ecosystem—policymakers, national and local government representatives, 
the private sector, academics and practitioners- to co-generate ideas and scalable solutions and 
recommend policies, strategies and actions for addressing urban climate issues; and explore policies and 
actions needed to deepen the linkages between climate action and sustainable urban development. 
 
 
 
 
 
 



3. Purpose of the Assignment 
 

This consultancy aims to document the discussions and agreements, ideas, and scalable solutions for 

addressing urban climate issues as well as the recommended policies, strategies and actions to deepen 

the linkages between climate action and sustainable urban development and design during the two-day 

roundtable meeting on “Mainstreaming Urban Issues into the National Climate Action Plan and NDCs”. 

The consultant will be tasked to process all the session outputs and consolidate the individual reports 

during the breakout sessions into one general report.  

 

The general report shall be used as reference for recommending actions and strategies for updating 

existing and designing future climate change policies and training modules that already reflect urban 

adaption and mitigation needs, priorities and responsibilities for action. 

 

4. Expected Results 
 

a. Packaged individual reports of the six (6) breakout groups which would cover the 
substantive discussions (ie, inputs, queries, comments, and elaborations on workshop 
outputs) and agreements on the entry points for anchoring urban issues of the enhanced 
NUDHF along the NCCAP’s thematic priorities; and insights on urban issues and 
opportunities envisioned in the NCCAP revision process. 
 

b. General report covering the following sections: 
 
b.1.a  Presentations on the policy anchors and enabling frameworks for pursuing urban 

climate actions at the local level and mainstreaming urban issues and the built 
environment into development planning and practice. Specifically, it should highlight 
the following key points from the experts’ presentations: 

 

Climate Change 
Commission  

Status of the NCCAP and NDCs 
- Updates on the NCCAP and NDCs  
- Identifying the status of urban actions in the NCCAP 

and the NDCs by comparing the interlinkages of the 
NUDHF, NCCAP and NDCs  

 

Housing and 
Urban 
Development 
Coordinating 
Council  
 

The New Urban Agenda 
- Linkages between urbanization, sustainable 

development, and climate change 

Housing and 
Land Use 
Regulatory 
Board 

NUDHF principles and strategies and the intersection of urban 
and climate change 

- Where and how climate change was mainstreamed 
into the enhanced NUDHF and lessons learned 

- Using NUDHF in updating the NCCAP 
 



- Key policy/program recommendations based on 
strategies 

 

National 
Economic and 
Development 
Authority 

Sustainable Urban Development and Climate Change 
Indicators (SDGs 11 and 13, other relevant SDGs) 

 
b.1.b  Discussions of the moderated panel discussion including participants’ reactions, 

comments, inputs and reflections on the challenges and opportunities for 
integrating urban climate solutions into the NCCAP and NDCs considering the 
policies and possible actions presented. 

 
b.2.a  Presentations of CCC on the updates on the NCCAP Focus area accomplishments, and 

current and emerging concerns that may relate to urban development in the country; 
and the NDC target relative to the thematic priority concerned.  

 
b.2.b Break-out group discussions on urban development and urban management concerns 

in the six NCCAP thematic areas (ie, Food Security, Water Sufficiency, Human 
Security, Ecosystems and Environmental Stability, Climate-Smart Industries and 
Services, and Sustainable Energy). This section should be able to show key points 
discussed, including gaps and opportunities for a convergence between urban and 
climate change concerns, and covering the following aspects:  
- Desired results to be achieved in the climate change focus area in the urban 

setting (as aligned in the PNUA, NUDHF, SDGs, etc) 
- Issues/problem/bottlenecks (current and emerging) that hampers or challenges 

the achievement of the desired outcomes 
- Proposed actions/solutions for addressing identified 

issues/problem/bottlenecks  
- Indicators for measuring achievement of results in the urban setting considering 

the proposed actions/solutions provided and the actors to be involved 
 

b.2.c  Comments and inputs from other groups on the impacts/relation of the outputs to 
other focus areas (based on the initially assigned focus area) 

 
5. Schedule of Payment and Conditions 

 
Outputs Target Timeline Payment 

Tranche 

 

Upon submission and acceptance of the packaged documentation 
reports 
 

  100% 

 

 

 

 



6. Required Qualifications  (100%) 
 

Particulars 
 

Weight 

Has a Bachelor’s Degree in development communications, social marketing, 
journalism, media or other related field; 

15% 

Have at least five (5) years of relevant experience on similar assignment;  30% 

Has a prior experience in the documentation of climate change and 
environment-related events; 

30% 

Understands UN-Habitat mandate; 10% 

Excellent communication skills-both verbal and writing. 15% 

 
 

7. Reporting Arrangements and Coordination 

The consultant will report to UN-Habitat Project Manager. 

 
 
8. Recommended Presentation of Offer 

 
Interested applicants are requested to send their applications and attach the signed and completed UN 

Personal History Form (P.11) together with the copy of their CVs to rea.epistola@un.org and copy 

rostrata@un.org 

Kindly indicate the “Application to the Post Title” on or before  2 October 2018 . 
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