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Terms of Reference 

ORGANIZATIONAL LOCATION: UN-HABITAT - Philippines 

DUTY STATION: Metro Manila 

FUNCTIONAL TITLE: Urban Planner for Climate Change 

PROJECT REFERENCE 
Building Climate Resiliency through Urban Plans and 

Designs 

KEY GOVERNMENT PARTNER Housing and Land Use Regulatory Board (HLURB) 

CONTRACT MODALITY Local Individual Contractor (LICA, full-time) 

DURATION 
1 August 2018 to 31 December 2018, extendable 

depending on funding availability and performance 

 

 

1. ORGANIZATIONAL SETTING 

 

UN-HABITAT 

 

The United Nations Human Settlements Programme, UN–Habitat, is the United Nations agency for 

human settlements development. It is mandated by the UN General Assembly to promote socially and 

environmentally sustainable communities, towns and cities with the goal of providing adequate 

shelter for all. The main documents outlining the mandate of the organization are the Vancouver 

Declaration on Human Settlements, Habitat Agenda, Istanbul Declaration on Human Settlements, the 

Declaration on Cities and Other Human Settlements in the New Millennium, and the Resolution 

56/206 and the New Urban Agenda 2016. It contributes to the overall objective of the United Nations 

to reduce poverty and promote sustainable development within the context and the challenges of a 

rapidly urbanising world. 

 

By working at all levels and with all relevant stakeholders and partners, UN–Habitat contributes to 

linking policy development and capacity–building activities with a view to promoting cohesive and 

mutually reinforcing social, economic and environmental policies in national policies and 

programmes in human settlements which conform with international practices and covenants. 

 

UN–Habitat is headquartered in Nairobi, Kenya,  with regional offices for Asia and the Pacific 

(ROAP) in Fukuoka, Japan, for Latin America and the Caribbean in Rio de Janeiro, Brazil (ROLAC), 

and regional office for Africa and the Arab States in Nairobi, Kenya (ROAAS). The regional office 

for Eastern Europe and Transition Countries is also based in Nairobi, Kenya. 

  

In the Philippines Country Office (CO), key programs and projects include national urban policy 

support, capacity development to manage urban development and settlements, climate change, post-

disaster shelter recovery, urban planning, urban poverty reduction and slum upgrading. Support to 

climate change programs and projects started as early as early as 2008 under the MDGF Project of the 

UN. Since then, the climate change program has evolved and grown into a strategic and regular 

technical assistance component of the Philippines Country Office. 
 

 

 

 

 

http://www.unhabitat.org/declarations/vancouver.asp
http://www.unhabitat.org/declarations/vancouver.asp
http://www.unhabitat.org/declarations/habitat_agenda.asp
http://www.unhabitat.org/declarations/Istanbul.asp
http://www.unhabitat.org/declarations/declaration_cities.asp
http://www.unhabitat.org/declarations/rs_a56_206.asp
http://www.unhabitat.org/declarations/rs_a56_206.asp
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2. PROJECT BACKGROUND 

 

The Asia Pacific region is home to more than half of the global population and by 2018, half of the 

population in the region will be living in urban areas, estimates the UN. Statistics show that currently 

two billion of the region’s total population live in cities and towns, and one billion more will likely be 

added by 2040. Notably, cities in Asia and the Pacific are now already generating 80per cent of gross 

domestic product in most countries.   

In the face of this urban growth and development trends, cities in the region are faced with risks and 

vulnerabilities due to climate change. As the 2015 State of the Asian and Pacific Cities Report notes, 

“coastal cities in the region are extremely vulnerable to the impact of climate change - in particular 

sea-level rise and stronger storms and storm surges - putting fast-growing and globally-connected 

cities in harm’s way. Inland cities and land-locked developing countries across parts of Central and 

South Asia are facing increased heat and drought periods. This will undoubtedly increase energy costs 

related to cooling and the costs of water distribution”. Within the urban context, the poor, elderly, 

women, youth are particularly vulnerable to climate change.  

As countries and cities in the region are increasingly investing in measures towards improving their 

resilience, models to fully maximize the adaptation benefits of sustainable urban plans and designs 

must be developed to ensure that the region remains competitive and productive in a rapidly 

urbanizing world. Government institutions across Asia and the Pacific require strengthened adaptive 

capacities, especially on knowledge and policies, to aid in managing urban growth as pressures and 

opportunities due to climate change are experienced across levels of governance. These issues are 

reflected in the Philippines. 

 

The Philippines has been identified as one of the countries which is extremely vulnerable to climate 

change, thus making climate change a serious development concern in the country.  Cities are 

especially vulnerable with as much as 70% located along the coasts. These urban settlements are 

exposed to worsening hydro-meteorological hazards that are attributed to climate change like sea level 

rise, stronger typhoons and storm surges. The regular flooding in cities is undermining infrastructure, 

hampering economic activity and impeding the delivery of services. This increases the vulnerability 

of the urban poor as well as new migrants who tend to live in informal settlements located in 

environmentally fragile and dangerous areas and who are without resources to bounce back when 

disaster strikes.  

  

2.1 Purpose 

The “Building Climate Resiliency through Urban Plans and Designs” project aims to support the 

Philippine government by providing technical assistance in improving policies, regulations, and 

capacities to adapt to climate change through the promotion of climate-responsive sustainable urban 

development plans and designs. In support of the National Climate Change Action Plan and the 

NFSCC, it will enhance national and subnational government representatives’ institutional capacities 

on climate adaptation in urban areas considering sustainable urbanization principles and practices as 

well as the growth prospects of urban areas in the country. The project will supplement existing urban 

planning guidelines and develop knowledge through policy inputs, capacity development 

interventions, and project finance linking. Demonstration of innovative urban planning and design 

approaches in five cities with different ecosystems will showcase contextualized processes and 
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schemes on building urban resilience considering balanced economic and ecological sustainability in 

the face of rapid urbanization. 

This Terms of Reference (TOR) encapsulates the scope, tasks and responsibilities of the National 

Urban Planner for Climate Change to support the overall implementation of the project. In particular, 

the services of this post will contribute to the following project outputs and milestones: 

Project Outputs Related Project Milestones 
Output I: HLURB and DILG planners trained and 

acquired improved skills to promote and integrate 

urban adaptation planning and designs in the 

institutional policies and regulations they issue to 

guide LGUs 

 

M2: Post training assessments and a terminal 

assessment of the participants’ capacity/learning 

improvements to determine capacity building results 

(as against the baseline). 

M3: Project recommendations to improve the 

HLURB and DILG Joint Memorandum Circular on 

harmonized planning especially on the coordination 

and learning tools to support LGUs in developing 

urban plans and designs from the CLUP and CDP 

by August 2018. 

M4: Agreement on process and substance content  

based on review of existing platforms of UN-

Habitat, HLURB and DILG. 

 

Output II. Selected local governments and their 

representatives’ capacities to 

develop resilient urban plans and designs are 

improved, and application of learning is demonstrated 

through small-scale projects and activities  

 

M7: LGU profiles including relevant baseline 

information. 

M8: Signed agreement with LGUs to formalize 

participation in the project.  

M9: Capacity building plan designed. 

M10: Agreed work plan with each LGU. 

M11: Completed conduct of trainings, coaching, 

and learning events that increased LGU knowledge 

and capacities in urban plans and designs for 

climate adaptation. 

Output III: Urban adaptation projects of selected 

cities are developed into knowledge products and 

climate investment/adaptation project portfolios to 

facilitate access climate financing and partnerships  

 

M15: Case studies published in print and 

electronic form by December 2019. 

M16: Completed project components of urban 

adaptation plans of five pilot LGUs addressing 

requirements to access climate financing/funding 

and project presentation by June 2019 

M17: Coordination meetings completed by July 

2019 

M18: Forum designed (including identification of 

participants from potential financiers/funders) by 

October 2019 

 

Output IV. A set of “supplemental guide and modules 

on urban adaptation planning and design” to the CLUP 

and CDP Guidelines of HLURB and DILG, 

respectively, are produced in applicable formats for 

use of the said agencies as they support LGUs in 

M19: Completion of desk research on climate 

resilient urban deigns. 

M20: Produced “Zero Draft” of “Supplemental 

Guide”. 
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climate change and development planning 

 

M21: Completed stakeholder consultations on the 

Zero Draft including agreement on the final 

outline and content of the guide. 

 

 

2.2 Duration 

 

Contract up to 31 December 2018, renewable for 2019. 

 

3. DUTIES AND RESPONSIBILITIES 

 

Under the supervision of the National Project Coordinator, the Urban Planner for Climate Change will 

have overall responsibility for integrating climate change parameters in the urban planning processes 

and urban design project development activities of BCRUPD.  Key activities and duties will involve 

the following: 

 Promote and innovate climate change actions to both national and local levels in areas of 

urban planning and design 

 Directly support the implementation of project activities based on the agreed project strategies 

and work plan in a consultative manner 

 Support resource mobilization activities and promote UN-Habitat’s mandate and capacity as a 

strategic partner in pursuing sustainable urban development and resiliency 

 Ensure that the project strategies and activities are coherent and contributing to the overall 

Country Program of the Philippines such as SDG 11 and the Philippines’ New Urban Agenda 

 Provide technical advise on how to integrate climate change adaptations in the prioritization 

and development of urban design projects at the city level  

 Act as the national consultant and resource person in the enhancement or updating of Local 

Climate Change Action Plans (LCCAPs) of BCRUPD partner cities 

 Provide technical support in mainstreaming climate change (climate resilient urban plans and 

designs) to national urban policy dialogues, national partners’ tools and supplemental guide 

enhancement particularly the Comprehensive Land Use Plan of the Housing and Land Use 

Regulatory Board (HLURB) and the Comprehensive Development Plan of the Department of 

Interior and Local Government (DILG) 

 Work closely with the project team particularly the Project Coordinator and Training Officer 

and formulate the capacity development plan for the national partner agencies 

 Coordinate with the City Coordinators and other consultants in delivering the activities and 

outputs 

 Directly report to the National Project Coordinator 

 

4.  REMUNERATION 

 

The salary will be determined according to the qualifications, skills and relevant experience of the  

selected candidate. 
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5.  QUALIFICATIONS/SPECIAL SKILLS OR KNOWLEDGE 

 

Qualifications 

Education: Advanced university degree (Master’s degree or equivalent) in 

Urban Planning, Environmental Planning or related disciplines.  

 

Experience and skills:  A minimum of five (5) years’ work experience in urban 

planning or environmental planning and land use 

planning 

 Handled or managed multi-year projects on climate 

change and urban planning issues  

 Must be familiar with city and municipal planning 

processes  

 With experience on developing normative and policy 

papers, and development of capacity building plans 

relative to sustainable urban development and climate 

resiliency  

 Familiarity with climate change and urbanization issues 

in the Philippines 

 With involvement in mainstreaming climate change 

issues into national policies and strategies 

 Served as a resource person in areas of climate 

adaptation, urban planning, DRR and public policy 

development 

 With experience on land use planning and local climate 

change action planning 

 Mature approach, good communication skills, 

interpersonal management, and proficient in written 

and spoken English. 

 

 

6. CORE VALUES AND COMPETENCIES 

 

Core Values 

 

 Integrity - Demonstrates the values of the United Nations in daily activities and behaviours. 

Acts without consideration of personal gain.Resists undue political pressure in decision 

making. Does not abuse power or authority. Stands by decisions that are in the Organization’s 

interest, even if they are unpopular. Takes prompt action in cases of unprofessional or 

unethical behaviour. 

 

 Professionalism - Shows pride in work and in achievements. Demonstrates professional 

competence and mastery of subject matter. Is conscientious and efficient in meeting 

commitments, observing deadlines and achieving results. Is motivated by professional rather 

than personal concerns. Shows persistence when faced with difficult problems or challenges. 

Remains calm in stressful situations. 
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 Respect for Diversity - Works effectively with people from all backgrounds. Treats all 

people with dignity and respect. Treats men and women equally. Shows respect for and 

understanding of diverse points of view and demonstrates this understanding in daily work 

and decision-making. Examines own biases and behaviours to avoid stereotypical responses. 

Does not discriminate against any individual or group. 

 

 
Professional Competencies 

 

 Professionalism: Ability to identify issues, analyze and participate in the resolution of human 

settlement issues/problems. Ability to conduct data collection using various methods.  Ability 

to apply judgment in the context of assignments given, plan own work and manage 

conflicting priorities. Shows persistence when faced with difficult problems or challenges; 

remains calm in stressful situations. Takes responsibility for incorporating gender 

perspectives and ensuring the equal participation of women and men in all areas of work.   

 Communication:  Speaks and writes clearly and effectively; exhibits interest in having two-

way communication; demonstrates openness in sharing information and keeping people 

informed.   

 Teamwork:  Works collaboratively with colleagues to achieve organizational goals; shares 

credit for team accomplishments and accepts joint responsibility for team shortcomings.   

 Planning& Organizing:  Develops clear goals that are consistent with agreed strategies; 

identifies priority activities and assignments; adjusts priorities as required; allocates 

appropriate amount of time and resources for completing work; foresees risks and allows for 

contingencies when planning; monitors and adjusts plans and actions as necessary; uses time 

efficiently.   

 Accountability: Takes ownership of all responsibilities and honors commitments; delivers 

outputs for which one has responsibility within prescribed time, cost and quality standards; 

operates in compliance with organizational regulations and rules; supports subordinates, 

provides oversight and takes responsibility for delegated assignments; takes personal 

responsibility for his/her own shortcomings and those of the work unit, where applicable. 

 

7. HOW TO APPLY  

 

 

Application should include: 

 

1. Cover memo (maximum 1 page) including expectations regarding remunerations; 

2. A completed UN Personal History Form (P-11) - Please download the form (MS-Word) from UN- 

Habitat ROAP web site: http://www.fukuoka.unhabitat.org/vacancy/index_en.html; 

 

Please be advised that since 15 April 2010, applications for consultancies must be part of the UN- 

Habitat e-roster in order for their applications to be considered. Please register through the following 

link: http://e-roster.unhabitat.org 

 

All applications should be sent electronically addressed to: UN-Habitat Philippines Office c/o 

vallerie.ong@un.org 

 

Please indicate in your e-mail subject: BCRUPD Project: Urban Planner for Climate Change 

 

Deadline for Applications: 20 July 2018. 

 

http://www.fukuoka.unhabitat.org/vacancy/index_en.html
http://e-roster.unhabitat.org/
mailto:vallerie.ong@un.org
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Please note that applications received after the closing date stated above will not be given 

consideration. Only short-listed candidates whose applications respond to the above criteria will be 

contacted. The salary will be determined according to the qualifications, skills and relevant experience 

of the selected candidate. Details and conditions of the contract will be communicated at the 

interview. 

 

In line with UN-Habitat policy on gender equity, applications from female candidates are 

particularly encouraged 

. 

UN-Habitat does not charge a fee at any stage of the recruitment process. If you have any questions 

concerning persons or companies claiming to be recruiting on behalf of these offices and requesting 

the payment of a fee, please contact: habitat.fukuoka@unhabitat.org. 
 

 

 


